Backing Up and Restoring
Your GnuGash File

Lesson Objective
By the end of this lesson, you will learn how to:

« Safely back up your GnuCash file
» Choose the best places to store backups

* Restore your file if something goes wrong

Why Backups Are Important
Your GnuCash file contains:

 Income and expense records
» Customer and vendor data
* Financial history

If your file is lost or corrupted, you could lose everything.

Common Risks
Without backups, you risk losing data due to:

« Computer crashes
* Accidental deletion
* File corruption

» Viruses or malware
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A backup protects your business records and gives peace of mind.

Step 1: Locate Your GnuCash File
Your file typically ends with:

- .gnucash
Example:

mybusiness.gnucash

This is the file you must back up.

Step 2: Back Up Your GnuCash File
Method 1: Manual Backup
1. Open your file location
2. Right-click your .gnucash file
3. Select Copy

4. Paste it into another location

Method 2: “Save As” Backup
1. 0pen GnuCash

2. Click File - Save As

3.Rename the file:
Example:
mybusiness-backup-04-22-2026.gnucash
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4.Choose a different folder

5. Click Save

Step 3: Where to Store Backups
Use the 3-2-1 Rule:

- Keep 3 copies of your file
- Store in 2 different locations
- Keep 1 offsite (cloud or external)

Recommended Storage Locations:
» USB flash drive

 External hard drive
« Cloud storage (Google Drive, Dropbox, OneDrive)
 Another computer

Never store your only backup on the same computer.

Step 4: Enable Automatic Backups in GnuCash
GnuCash automatically creates backup files when you save.

Look for files like:

mybusiness.gnucash.20260422

These are auto-backups you can use if needed.
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Step 5: Restore a Backup File

Scenario:
Your main file becomes corrupted or won't open.

How to Restore:
1. Locate your backup file

2. Right-click and select Open With — GnuCash
3.If needed, rename it back to:

mybusiness.gnucash

4. Save it as your new working file

Common Mistakes to Avoid
» Keeping only one backup

 Storing backups on the same computer
» Not naming backups clearly

 Forgetting to back up regularly

Always:
« Back up weekly (or daily if active)
» Use clear file names with dates

 Test your backups occasionally

© 2026 Lee’s Digital Media Studio - All rights reserved.
Personal educational use only. Redistribution prohibited



Tip

Simple rule:

“If it's not backed up, it doesn't exist.”
« Set a weekly backup routine
 Back up after major changes

 Keep at least one offsite copy
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